
 

APPENDIX M
PROCEDURE FOR LICENSING SUB-COMMITTEE

1. The Chairman will open the meeting and introduce those present, including 
members of the Committee, and ensure that all parties are informed of the 
procedure to be followed.

2. The Committee will consider any request made by a party for permission for a 
person other than his representation as stated in his notice that he intends to 
attend or be represented at the hearing.

3. The Licensing Officer will introduce the report and outline the application.

4. The police, responsible authorities and interested parties if represented at the 
Committee may present relevant facts.

5. The Chairman will invite questions from the 

 Applicant or representative
 Committee

6. The applicant or representative will present his case and call any other persons 
invited to appear to make representations.

7. The Chairman will invite questions from

 The police, responsible authorities and interested parties 
 The Committee

8. The police, responsible authorities and interested parties will make any closing 
remarks to the Committee if they so wish.

9. The applicant or representative will make any closing remarks to the Committee if 
he so wishes.

10. The Committee may then decide the matter in private in which case all persons 
other than the legal adviser and Committee Clerk will then withdraw from the 
meeting.

11. The parties will be recalled and the Chairman will announce the Committee’s 
decision and the reasons for reaching that decision.


